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020 Volunteer Employee Welcome Message 

 

 

Yermo-Calico Fire District 

 

Yermo-Calico Fire District Policy Manual 

 

Issue Date: March 14, 2017 

 

 

Welcome new Yermo/Calico Firefighter/Explorer Volunteer Employee! 

 

On behalf of your colleagues, the Yermo Community Services District (YCSD) and the Yermo-

Calico Fire District (YCFD) we welcome you and wish you every success in your new career as 

a volunteer firefighter/EMS.   

 

As a team, we can put this fire district in the right direction for the community, surrounding 

areas, and citizens visiting or passing through our community.  Each member of this department 

will be very crucial in obtaining this goal.  Emphasis will be placed on training, safety, and 

professionalism and knowing what it is to work as a team.  Our community depends on this and 

deserves this.  This is a big responsibility and should not be taken lightly. 

 

This policy manual was developed to describe some of the expectations of our volunteer 

Employees and to outline the policies, programs, and benefits available to eligible volunteer 

Employees.  Volunteer Employees should familiarize themselves with the contents of the 

Volunteer Employee policy manual for it will answer many of your questions about employment 

with YCFD. 

 

We hope that your experience here will be challenging, enjoyable, and rewarding.  Again, 

welcome and thank you! 

 

Sincerely, 

Your Command Staff 
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030 ORGANIZATION DESCRIPTIONS: 

I.  Services Provided 

  Under the charter of the Yermo Community Services (CSD) the Yermo Fire District  

 has the mission of providing fire and first responder medical assistance to the Yermo-Calico  

 CSD boundaries and mutual aid response to surrounding communities. 

 

II. Facilities and Location(s) 

  Our primary fire station is located at Yermo Blvd and McCormick Street in Yermo,   

 California. The Station number is 381. 

  Our second fire station is located at Calico Ghost Town in Yermo, California.  The Station  

 number is 57. 
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040 Introduction Statement: 

 

INTRODUCTORY STATEMENT 

 

This policy manual is designed to acquaint you with YCFD and provide you with information 

about working conditions, Volunteer Employee benefits, and some of the policies affecting your 

employment. You should read, understand, and comply with all provisions of the policy manual. 

It describes many of your responsibilities as a Volunteer Employee and outlines the programs 

developed by YCFD to benefit Volunteer Employees. One of our objectives is to provide a work 

environment that is conducive to both personal and professional growth. 

 

No Volunteer Employee policy manual can anticipate every circumstance or question about 

policy. As YCFD continues to grow, the need may arise and YCFD reserves the right to revise, 

supplement, or rescind any policies or portion of the policy manual from time to time as it deems 

appropriate, in its sole and absolute discretion. All changes to this policy manual must be ratified 

by the Board of Directors. The only exception to any changes is our employment-at-will policy 

permitting you or YCFD to end our relationship for any reason at any time. Volunteer Employee 

s will, of course, be notified of such changes to the policy manual as they occur. 
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101 Letter of Medical Release: 

Effective Date: 3/14/17 

 

To help ensure that Volunteer Employees can perform their duties safely a letter of suitability 

from a primary physician must accompany your application. This letter must state there are no 

existing medical conditions that will put you at risk from the strenuous activities of the 

firefighter/ems position. The offer of employment and assignment to duties is contingent upon 

satisfactory completion of the exam. Current Volunteer Employees have 90 days to comply to 

this provision.  

 

Information on a Volunteer Employee's medical condition or history will be kept per HIPPA 

laws and privacy act standards. 

 

201 Qualifications to be a member of the Yermo/Calico Fire District: 

Effective Date: 3/14/17 

 

An applicant must meet the following qualifications in addition to physical fitness qualifications 

and background check: 

• Live or have residence within the boundaries of the Yermo Community Service District. 

(Exceptions can be granted by the Fire Chief or Fire Commissioner under the provisions 

of a written contract between the Fire District and the applying applicant, with final 

ratification of the CSD Board. Out of district firefighters will meet the requirements of 

the contract or will be subject to termination) 

• Complete a Yermo / Calico Fire District Application. 

• Be at least 18 years of age. 

• Proof of current automotive insurance. 

 

Completion of application process to include: 

• Application 

• Interview with Fire Chief and Fire Commissioner 

• Interview for qualification to include: 

o Review of previous fire fighter experience. 

o Review of overall qualifications. 

o Background check, 

o Proof of policy manual review 

o Letter of medical release 

o Recommendation by Fire Chief and Fire Commissioner to the Board of Directors. 

o Ratification by the Board of Directors. 

 

 

 

 

 

 

 

 

 

 

 



7 

 

202 Employment Application Process 

Effective Date: 3/14/17 

 

To become a member of the Yermo-Calico Fire District, an application process must be 

completed.  Upon receiving an application; 

• It should be forwarded to the Chief or Fire Commissioner for review.   

• A department designee will then contact those individuals listed as references and verify 

any other pertinent information listed on the application.   

• A copy of the application will be forwarded to the CSD General Manager/Secretary. 

• A Background Check will be conducted by the General Manager/Secretary. 

• Medical Waiver form must be received by General Manager/Secretary. 

• Upon successful background check, the applicant will be placed on the district insurance. 

• The applicant will be placed on the District roster. 

• Equipment will be issued and signed for. 

• A mentor member of the District will be assigned. 

• Orientation will be conducted by a department designee. 

 

 Grounds for not accepting or refusal/termination of application: 

 

In order to become a member of the Yermo-Calico Fire District, an application must be 

completely fill out with no omissions.  Upon the application completion, it will be refused or the 

applicant will be refused or terminated if any of the following is determined; 

• Applicant is currently on federal, state or county parole for any felony offense. 

• Applicant is currently on federal, state, or county probation for any felony offense. 

• Misdemeanor probation may be waived at the discretion of the Yermo CSD Board of 

Directors with recommendation of the Fire Commissioner and Fire Chief.  

• Applicant provides false information on the employment/volunteer application. 

 

To ensure that individuals who join YCFD are well qualified and have a strong potential to be 

productive and successful, it is the policy of YCFD to check the employment references of all 

applicants. 

 

The department will respond in writing only to those reference check inquiries that are submitted 

in writing. Responses to such inquiries will confirm only dates of employment, wage rates, and 

position(s) held. No employment data will be released without a written authorization and release 

signed by the individual who is the subject of the inquiry. 
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203 Personnel Data Changes: 

Effective Date: 3/14/17 

 

It is the responsibility of each Volunteer Employee to promptly notify YCFD or the General 

Manager/Secretary of the CSD of any changes in personnel data. Personal mailing addresses, 

telephone numbers, number and names of dependents, individuals to be contacted in the event of 

emergency, educational accomplishments, and other such status reports should be accurate and 

current within two (2) weeks. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9 

 

204 Probationary Period: 

Effective Date: 3/14/17 

 

The probationary period is intended to give new Volunteer Employees the opportunity to 

demonstrate their ability to achieve a satisfactory level of performance and to determine whether 

the new position meets their expectations. YCFD uses this probationary period to evaluate 

Volunteer Employee capabilities, work habits, and overall performance. Either the Volunteer 

Employee or YCFD may end the employment relationship at will at any time during or after the 

probationary period, with or without cause or notice. 

 

All new and rehired Volunteer Employees work on an probationary basis for the first 90 calendar 

days after their date of hire. Volunteer Employees who are promoted or transferred within YCFD 

must complete a secondary probationary period of 30 days with each reassignment to a new 

position i.e.; Engineer. Any significant absence will automatically extend a probationary period 

by the length of the absence. If YCFD determines that the designated probationary period does 

not allow sufficient time to thoroughly evaluate the Volunteer Employee's performance, the 

probationary period may be extended for a period to be determined by the Fire Chief or Fire 

Commissioner. 

 

In cases of promotions or transfers within YCFD, a Volunteer Employee who, in the sole 

discretion of the Fire Chief or Fire Commissioner, is not successful in the new position can be 

removed from that position at any time during the secondary probationary period. If this occurs, 

the Volunteer Employee may be allowed to return to his or her former job or to a comparable job 

for which the Volunteer Employee is qualified, depending on the availability of such positions 

and YCFD's needs. 

 

Upon satisfactory completion of the initial probationary period, Volunteer Employees enter the 

"regular" employment classification as a volunteer firefighter/firefighter trainee. 

 

Employment status is not changed during the secondary introductory period that result from a 

promotion or transfer within YCFD. 
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301 Workers' Compensation Insurance: 

Effective Date: 3/14/17 

 

YCFD provides a comprehensive workers' compensation insurance program at no cost to 

Volunteer Employees. This program covers any injury or illness sustained during volunteer  

employment that requires medical, surgical, or hospital treatment. Subject to applicable legal 

requirements, workers' compensation insurance provides benefits after a short waiting period or, 

if the Volunteer Employee is hospitalized, immediately. 

 

Volunteer Employees who sustain work-related injuries or illnesses should inform their 

supervisor immediately. No matter how minor an on-the-job injury may appear, it is important 

that it be reported immediately. This will enable an eligible Volunteer Employee to qualify for 

coverage as quickly as possible. 

 

Neither YCFD nor the insurance carrier will be liable for the payment of workers' compensation 

benefits for injuries that occur during a Volunteer Employee's voluntary participation in any  

off-duty recreational, social, or athletic activity sponsored by YCFD or Yermo CSD. 

 

Responsibility:  

• It shall be the responsibility of every Volunteer Employee of the YCFD to report any 

duty-related injury, illness or accident to his or her supervisor immediately.  

• All duty-related injuries, illnesses, or accidents shall be documented by the Volunteer 

Employee through completion of the appropriate forms within twenty-four (24) hours of 

occurrence and a copy forwarded to the General Manager/Secretary. 

• It is the policy of the YCFD that the Chief or Assistant Chief will investigate all duty 

related injuries, illnesses or accidents. 
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401 Employment Termination: 

Effective Date: 3/14/17 

 

Termination of employment is an inevitable part of personnel activity within any organization, 

and many of the reasons for termination are routine. Below are examples of some of the most 

common circumstances under which employment is terminated: 

 

 * Suspensions - excessive number of suspensions 

 * Resignation - voluntary employment termination initiated by a volunteer employee. 

 * Discharge - involuntary employment termination initiated by the organization. 

 

Since employment with YCFD is based on mutual consent, both the volunteer employee and 

YCFD have the right to terminate employment at will, with or without cause, at any time. 

 

The ultimate authority for termination or discharge of personnel lies with the Fire Chief and Fire 

Commissioner with ratification of the CSD Board of Directors. 
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501 Safety: 

Effective Date: 3/14/17 

 

To assist in providing a safe and healthful work environment for Volunteer Employees, 

customers, and visitors, YCFD has established a workplace safety program. This program is a 

top priority for YCFD. The District Safety Officer has responsibility for implementing, 

administering, monitoring, and evaluating the safety program. Its success depends on the 

alertness and personal commitment of all. 

 

A simple remark like; “hey can you zip up while you’re on the fire line?” or “can you put a 

helmet on, I’d hate to have to being giving you first aid” can prevent injuries.  It can be said with 

compassion that conveys the message, “I don’t want to see you get hurt”.  We all need reminding 

from time to time.  

 

YCFD provides information to Volunteer Employees about workplace safety and health issues 

through regular internal communication channels such as supervisor- Volunteer Employee 

meetings, bulletin board postings, memos, or other written communications. 

 

Volunteer Employees and supervisors receive periodic workplace safety training. The training 

covers potential safety and health hazards and safe work practices and procedures to eliminate or 

minimize hazards. 

 

Some of the best safety improvement ideas come from Volunteer Employees. Those with ideas, 

concerns, or suggestions for improved safety in the workplace are encouraged to raise them with 

their supervisor, or with another supervisor or manager, or bring them to the attention of the 

District Safety Officer. Reports and concerns about workplace safety issues may be made 

anonymously if the Volunteer Employee wishes. All reports can be made without fear of reprisal. 

 

Each Volunteer Employee is expected to obey safety rules and to exercise caution in all work 

activities. Volunteer Employees must immediately report any unsafe condition to the appropriate 

supervisor. Volunteer Employees who violate safety standards, who cause hazardous or 

dangerous situations, or who fail to report or, where appropriate, remedy such situations, may be 

subject to disciplinary action, up to and including termination of employment. 

 

In the case of accidents that result in injury, regardless of how insignificant the injury may 

appear, Volunteer Employees should immediately notify the District Safety Officer or the 

appropriate supervisor. Such reports are necessary to comply with laws and initiate insurance and 

workers' compensation benefits procedures. 
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502 Use of Equipment and Vehicles: 

POLICY TITLE: DISTRICT VEHICLE USAGE 

POLICY NUMBER: 2290 

 

2290 This policy applies to employees and volunteers who drive YCSD Vehicles.  

 

2290.1 During regular working hours, trips for personal purposes are prohibited, excluding 

mealtime trips to in district restaurants.  

 

2290.2 No YCSD vehicles will be taken home at the end of business day. All YCSD vehicles 

will be stored in designated areas, locked and the keys returned to the office.  

 

2290.3 All YCSD Employees and Volunteers who drive YCSD vehicles are responsible to lock 

the vehicle when not in use.  

 

2290.4 EXCEPTIONS:  

2290.4.1 Fire vehicles which are in active operations on-scene shall not be required to be 

locked. 

 

2290.4.2 Fire vehicles which are secured in an alarmed fire station are not required to be 

locked.  

 

2290.4.3 Fire Vehicles stored outside the secured station, such as behind, to the sides or 

in front of the unsecured fire station bays, will be locked and compartments secured 

against theft. 

 

2290.5 If any YCSD vehicle is damaged, vandalized or otherwise damaged, YCSD Employees 

and Volunteers are to immediately report such damage to the insurance company, police 

department and the General Manager. If the General Manager is not available, contact the 

Secretary or any available Director.  

 

2290.6 All YCSD vehicles will be required to keep accurate fuel/mileage logs. These logs will 

be copied and turned into the general manager on the 20th of each month 

 

2290.7 Any YCSD Employee, Volunteer or Director who uses a District vehicle will not be 

reimbursed mileage and any vehicle related costs.  Tracking mileage and expenses for the 

vehicle being used is still required. All receipts must be turned in to General Manager at 

the conclusion of business/trip. 

 

2290.8 No Fire vehicles will be permitted to be taken home or stored at residences.  

 

2290.9 No Fire vehicles will be used for purposes other than emergency services or public 

relations functions.  

 

2290.10 Any YCSD Employee or Volunteer in violation of these policies will be subject to 

disciplinary action up to, and including termination.  
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503 Use of Privately Owned Equipment and Vehicles:  

Effective Date: 3/14/17 

 

Safe operation of the privately-owned vehicle(s) is important in a small town such as Yermo / 

Calico.  Your image in the community directly reflects on the Fire District.  Safe operation 

basically means that you need to obey the California Vehicle Code.  Because you are a fire 

fighter in your private vehicle DOES NOT MEAN YOU CAN BREAK VEHICLE CODE 

OR PENAL CODE LAWS.  

 

• You cannot have red, blue or siren equipment on your privately-owned vehicle. 

 

• There should be no POV (Privately Owned Vehicles) responding to calls on any 

interstate i.e.; I-15 or I-40. 

 

• No member can operate a POV as a YCFD member without: 

• Current vehicle insurance 

• Valid California Driver’s license or outside state drivers license under the previsions of 

DMV rules. 

• Properly registered vehicle per Vehicle Code Regulations. 

• Proof of driver license, insurance and registration may be requested at any time by 

command staff or law enforcement.  

• No YCFD member shall respond to calls by OHV (Off Highway Vehicle) unless 

conditions dictate it and with the authorization of the Fire Chief of Fire Commissioner for 

purposes of search and rescue to expedite the ability to get to a victim. 

• Proof that the individual is a minimum of 18 years of age.  
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504 Use of District Owned Equipment and Vehicles:  

Effective Date: 3/14/17 

 

Vehicle Safety Rules serve to accomplish the following: 

 

• To establish procedure for safe operating practices of emergency and non-emergency 

vehicles used by the Yermo-Calico Fire District.  

• To ensure that all persons operating Fire District vehicles are properly trained.  

• To provide maximum safety for fire fighters and citizens by demonstrating and 

maintaining safe driving skills.  

• To develop safe driving attitudes. 

 

Scope:  

• These Rules shall apply to all members of the Yermo-Calico Fire District.  

• For purposes of these rules "Emergency" shall be defined as "a situation in which there is 

a high probability of death or serious injury to an individual or significant property loss 

and action by an emergency vehicle operator may reduce the seriousness of the 

situation." 

 

Responsibility:  

• It shall be the responsibility of the Fire Chief and/or Fire Commissioner to develop and 

present a course of training and driver certification that complies with the California 

Vehicle Code.  

• Accurate records of this training and any subsequent recertification shall be maintained as 

part of each member’s permanent record.  

 

General Rules and Regulations:  

The Yermo-Calico Fire District has a legal and moral obligation to ensure that all operators of 

any CSD owned vehicles are well trained, in good physical and mental condition, have a proper 

safe driving attitude, and can handle the Fire District vehicles with a high level of skill and 

common sense.  

1. Response of fire personnel should be to the Fire Station except; 

a. Scene is on the way to the station AND 

b. You have proper safety equipment. 

c. Single person response is strongly discouraged and is only authorized by Fire Chief 

and/or Fire Commissioner. 

 

2. No person shall drive a District vehicle without being trained and authorized to do so by 

the Yermo-Calico Fire District Driving Testing Officer.  

 

3. No person under 18 years of age shall drive any Fire District vehicle. 

  

4. No person may drive any District vehicle without a valid Vehicle Operator License with 

the appropriate classification of license per the Vehicle Code.  

 

5. Any person driving a fire District emergency vehicle shall have completed the following: 

a. Appropriate DMV classification testing and completed the testing process Except 

when DMV special classification does not apply. 
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b. Approved District drive test conducted by the Driving Testing Officer of the 

Yermo-Calico Fire District.  

c. Demonstrate proficiency in operating each Fire District emergency vehicle by 

satisfactorily completing the Emergency Vehicle Proficiency Test administered 

by the Driving Testing Officer of the Yermo-Calico Fire District.  

d. Individual driver training as required by Driving Testing Officer of the Yermo-

Calico Fire District.   

 

6. No person with an illness, injury, or disease which restricts or impairs the ability to drive 

shall operate any CSD owned vehicle or apparatus.  

 

7. No person shall operate any CSD owned vehicle that is under the influence of alcohol or 

drugs. In the case of prescription drugs, the Fire Chief and/or Fire Commissioner may 

require the physician to certify that the drugs will not impair the ability of the member to 

drive or to operate equipment safely.  

 

Parking Apparatus at Station  

While parked in the Stations, apparatus shall be maintained in the following condition:  

• Parking brake - the parking brake shall be set prior to shut down of the vehicle during 

the parking procedure. Doing so will ensure that the brake is set while the vehicle is at 

rest and that the vehicle is in a safe mode for the starting procedure.  

 

• Seat belts - seat belts shall be left in a position which will enable the next user to buckle 

up the belt with the least possible effort and motion.  

 

• Switch positions - switches shall be left in the sequence pre-planned for the vehicle.  

 

• Transmission gear selector position -  

a.) Manual shift transmission shall be left in "Neutral" position, with parking 

brake set.  

b.) Automatic transmissions shall be left in the appropriate "Park" or “Neutral” 

position.  

 

Operation of Apparatus:  

1. Seat Belts: While operating, or riding in any fire District vehicle, seat belts shall 

be worn at all times while the vehicle is in motion. It shall be the Engineer’s 

responsibility to ensure that all individuals riding on District apparatus wear seat 

belts.   

2. Use of Lighting and Emergency Code 3 Equipment:  

   a. Headlights, emergency lights and siren (Code 3 equipment) shall be  

   operated when responding under emergency conditions.  

 

b. When any apparatus is at an emergency scene, headlights shall be left 

on. Emergency lights shall be left on. When parked in an opposing lane of 

traffic, headlights shall be turned off, and the parking lights and 

emergency lights left on. Traffic cones or flares shall be set  as soon as 

possible, as warranted by the situation.  
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3. Response Speed:  
To ensure safe response to emergencies, vehicles shall be operated with good 

judgment and common sense rather than with speed. All vehicles responding shall 

use caution and shall keep safety in mind. Driving conditions such as road, 

weather, light and traffic conditions may dictate a reduction in speed. When not 

responding to alarms, vehicles shall obey all traffic laws.  

 

4. Speed at Intersections:  

a. All Intersections - extreme caution must be used as the right of way shall not 

automatically be assumed. Speed shall be dictated by traffic and weather 

conditions and the emergency vehicle shall be under control and have the 

capability of stopping at any point in the intersection short of a collision. A 

maximum speed of 15 MPH should be adhered to in controlled intersections. 

 

b. Controlled Intersections - when entering an intersection which is controlled by a 

traffic signal or stop light and the signal is against the responding unit, the unit 

shall proceed and accelerate only after control of the intersection is assured. To 

clear the intersection safely, it may be necessary to stop at each obscured traffic 

lane on multi-lane streets. An amber signal shall be considered the same as a red 

signal. A maximum speed of 15 MPH should be adhered to in controlled 

intersections.  

    

5. Emergency Operation - School Bus: "Overtaking and Passing School bus."  

a. When approaching a school bus with its visual signals (red flashing lights and 

flag) in operation, the driver of the emergency apparatus shall stop before 

reaching the bus and shall not proceed until the bus driver gives a visual signal to 

proceed around the school bus.  

 

6.  Parking at Emergency Scenes:  

a. All apparatus at emergencies shall be parked in such a manner as will 

permit as free a flow of traffic, including fire District traffic, as soon as 

possible after initial arrival, consistent with the emergency.  

b. When apparatus is at an emergency scene, and not legally parked, red 

emergency lights and four-way flashers shall be left on. Traffic cones or 

flares shall be set (when the situation warrants it).  

c. Parking brake or wheel chocks shall be set.  

d. A “safety zone” should be considered to allow a safety net between 

personnel working the incident and the apparatus in the event of the fire 

apparatus being stuck from the rear and force toward the incident scene.   

e. The front wheels of the apparatus should be pointed away from the 

incident to control the path of the apparatus away from the incident and 

personnel if the vehicle is struck from behind. 

 

7. Backing of Emergency Vehicles:  

a. When backing an apparatus in any situation, a minimum of one person 

shall be stationed at the rear, in a position to communicate with the driver 

and act as a guide. The guide shall be positioned at the left rear or right 

rear of the apparatus, as conditions dictate.  

b. If communications between the driver and the guide are lost, the driver 

shall bring the apparatus to an immediate halt. The apparatus shall remain 
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stopped until communications between the driver and the guide are 

restored.  

c. If it is impossible to obtain a guide and it is absolutely necessary to back 

up the apparatus, the driver shall get out of the apparatus and check the 

area prior to backing. Backing shall be done slowly. Drivers and guides 

shall use the standard signals for maneuvering apparatus. 

 

8. Restocking of Medical Supplies in Emergency Vehicles:  

a. Restocking of medical supplies should be done immediately after the 

respective call. 

b. Oxygen bottle should be re-filled immediately after each call or use. 

c. The oxygen bottle shall be re-filled in the level is below 1000 liters.  

 

9. Refuel of Emergency Vehicles: 

a. Emergency vehicles should be maintained at no less than ¾ tank of 

gasoline. 

b. If you are within close proximately of a fueling location and more 

than ¾ tank, the tank should be topped off or filled. 

 

10. Earthquake Procedures: In the event of an earthquake: 

a. All apparatus should be moved out of their respective stations at 

the quickest possibility after the quake and prior to aftershocks to 

prevent the vehicle be trapped under falling debris.  

b. Fire Chief and/or Fire Commissioner will determine when 

apparatus should be returned to the interior bays. 

 

11. Weekly District Vehicle Inspections: 

a. All vehicles should be checked weekly and documented on the 

District inspection sheet. 

b. Inspections should include but not limited to such things as: 

1. Tank water levels 

2. Vehicle engine fluid levels 

3. All vehicle should be started 

4. Visible damage inventoried and reported 

5. Lights, mirrors and safety equipment checked 
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505 Radio Procedures:  

Effective Date: 3/14/17 

 

Communications: 

 

• Only command staff and authorized personnel should communicate on District radios for 

disposition of calls and call status. 

• The number of personnel responsible to communicate with dispatch during a call should 

be kept to a minimum to decrease confusion, continuity and maintain clear consistent 

communications. 

• Cell phone should be used when radio communication is not necessary or appropriate. 

• All portable radios will be assigned to a vehicle and will remain on the assigned vehicle. 

Portable radios shall not be moved from one vehicle to another without authorization of 

the Chief or his/her designee. 

• Portable radio equipment that is damaged or not operating properly shall immediately be 

removed from service. The radio, along with an explanation of the problem with the 

radio, who discovered the problem, should be turned over to a Command Staff member. 
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701 Volunteer Employee Conduct and Work Rules: 

Effective Date: 3/14/17 

 

To ensure orderly operations and provide the best possible work environment, YCFD expects 

Volunteer Employees to follow rules of conduct that will protect the interests and safety of all 

Volunteer Employees and the organization. 

 

It is not possible to list all the forms of behavior that are considered unacceptable in the 

workplace. The following are examples of infractions of rules of conduct that may result in 

disciplinary action, up to and including termination of employment: 

• Unsafe operation of POV (Privately Owned Vehicle). 

• Operation of POV or District vehicles without proper documents. 

• Lack of safety equipment at a scene. 

• Violation of District policy. 

• Theft or inappropriate removal or possession of property. 

• Working under the influence of alcohol or illegal drugs. 

• Possession, distribution, sale, transfer, or use of alcohol or illegal drugs in the workplace, 

while on duty, or while operating employer-owned vehicles or equipment. 

• Negligence or improper conduct leading to damage of District owned property. 

• Insubordination or other disrespectful conduct. 

• Violation of safety or health rules. 

• Unauthorized disclosure of District business or confidential patient information 

• Unsatisfactory performance or conduct. 

 

Excessive absenteeism or any absence to calls or training without excused circumstances with 

authorization of the Fire Chief and/or Fire Commissioner. 

Each member should make a minimum combination of seven calls per month. 

• Two of the seven are required to be designated training nights. 

• Two of the seven should be between 10:00 PM and 6:00 AM unless exemption is granted 

due to employment scheduling or comparable excuse granted by the Fire Chief and/or the 

Fire Commissioner.  

• Anything less than the above can be considered excessive absentee. 

 

Employment with YCFD is at the mutual consent of YCFD and the Volunteer Employee, and 

either party may terminate that relationship at any time, with or without cause, and with or 

without notice. 
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702 Drug and Alcohol Use: 

Effective Date: 3/14/17 

 

It is YCFD's desire to provide a drug-free, healthful, and safe workplace. To promote this goal, 

Volunteer Employees are required to report to work in appropriate mental and physical condition 

to perform their jobs in a satisfactory manner. 

 

While on YCFD premises and while conducting business-related activities off YCFD premises, 

no Volunteer Employee may use, possess, distribute, sell, or be under the influence of alcohol or 

illegal drugs. The legal use of prescribed drugs is permitted on the job only if it does not impair 

an Volunteer Employee's ability to perform the essential functions of the job effectively and in a 

safe manner that does not endanger other individuals in the workplace. 

 

Violations of this policy may lead to disciplinary action, up to and including immediate 

termination of employment. Such violations may also have legal consequences. 

 

Under the Drug-Free Workplace Act, an Volunteer Employee who performs work for a 

government contract or grant must notify YCFD of a criminal conviction for drug-related 

activity occurring in the workplace. The report must be made within five days of the conviction. 

 

Volunteer Employees with questions on this policy or issues related to drug or alcohol use in the 

workplace should raise their concerns with their supervisor or the Assistant Fire Chief without 

fear of reprisal. 
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703 Uniforms, Equipment and Personal Appearance: 

Effective Date: 3/14/17 

 

Dress, grooming, and personal cleanliness standards contribute to the morale of all Volunteer 

Employees and affect the business image YCFD presents to patients and visitors.  Clean and 

professional appearance is important to the pride of our District. 

 

During response to YCFD calls, Volunteer Employees are expected to present a clean and neat 

appearance and to dress per the requirements of their positions. Volunteer Employees who 

respond to calls in inappropriate safety equipment will be required to leave the scene until in 

appropriate safe gear. 

 

Appropriate attire is listed below: 

Class A - Commonly referred to as a "Dress Uniform" is usually reserved for formal dress 

functions such as a funeral or formal event.  The Chief and Assist Chief position consists of a 

white uniform dress shirt with name tag, badge, District patch, collar rank insignias, tie tack/bar 

and a navy-blue tie.  Pants are dress uniform pants with black basket weave belt with one pager 

and one cell phone.  Shoes are black with shined finish with no buckles. 

 

Class B - Same as the Class A with blue dress uniform shirt, without a tie tack/bar and tie.  If a t-

shirt is worn under the dress uniform shirt, it should be v-neck or clean white or blue.  The staff 

below rank of Assistant Chief shall wear the Class B uniform for formal event. 

 

Class C- Navy blue t-shirt with fire insignia on left front chest and Yermo / Calico Fire Rescue 

on rear of t-shirt.  This is a District authorized t-shirt in short sleeve or long sleeve. 

 

Uniform Patch / Badge / Nameplate Placement: 

• The Yermo/Calico Fire patch is worn on the left sleeve with the top of the patch 

measuring 1” (one inch) down from the shoulder / sleeve seam and centered on 

the sleeve crease. 

• The EMT patch is worn on the corresponding location on the right sleeve. 

• The American flag measures 2” X 31/4” wide and is worn 1” above the horizontal 

top of the right chest pocket and centered on the pocket.  The flag is boarder is 

gold in color on the command staff uniform and silver on all other ranks.  

• The District name tag is displayed resting with the bottom of the name tag on the 

top of the horizontal top of the right chest pocket and centered on the pocket.  The 

name tag will be gold in color for command staff and silver on all other ranks.  

The name tag will measure 5/8” X 2 ½ ” wide and will display the persons first 

followed by the last name in capital letters.  The second line or below the name 

will display the rank of the person also in capital letters. 

• The bottom of the badge should measure 1” (one inch) from the horizontal top of 

the left chest pocket and centered on the pocket.   

• Collar rank insignia should be on the center line of the insignia and be 1 inch from 

the collar point and will bisect the points of the collar. The collar rank insignia 

will be gold in color for command staff and silver on all other ranks. (added 

4/7/10) 

 

Wild land fire uniform 

• Issued yellow wild land helmet with goggles, issued yellow wild land fire shirt, issued 
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yellow wild land fire pants, issued leather gloves and District issued boots or lace up 

leather boot. 

 

Structure fire uniform 

• Issued yellow/tan structure helmet with goggles, issued yellow/tan structure fire turnout 

coat, issued yellow/tan structure fire turnout pants, issued leather gloves and District 

issued rubber boots. 

 

None of the above uniforms should be worn in a bar or an establishment predominantly serving 

alcohol. 

 

Pagers should be kept charged daily and within hearing range. 

 

Consult your Captain or Command Staff member if you have questions as to what constitutes 

appropriate attire. 
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704 Return or inspection of District Property: 

Effective Date: 3/14/17 

 

Volunteer Employees are responsible for items issued to them by YCFD or in their possession or 

control, such as the following: 

• Radios 

• Badge 

• All structure fire equipment including coat, pants, gloves, boots, fire hood, helmet, 

goggles, etc. 

• All wild land fire equipment including shirt, pants, gloves, boots, fire hood, helmet, 

goggles, etc. 

• Issued uniform t-shirts 

• Any additional issued District equipment 

• Equipment 

• Identification badges 

• Keys 

• Manuals 

• Pagers 

• Protective equipment 

• Security passes 

• Tools 

• Written materials 

 

Volunteer Employees must return all YCFD property immediately upon request or upon 

termination of employment. All equipment remains the property of YCFD and must be returned 

upon demand.  Any property not returned or accounted for in writing will be considered 

embezzled property.  Embezzled property will be reported to the appropriate law enforcement 

agency and prosecution will be pursued.  All equipment is issued by the appointed authority of 

the Fire Chief and/or the Fire Commissioner. 

 

Any lost, stolen or damaged equipment will be documented in writing by the Volunteer 

Employee on a designated District form for accountability. 

 

No equipment shall be removed from the YCFD without proper checkout procedure or with the 

direct / written permission of the Fire Chief and/or the Fire Commissioner 

 

All equipment must be signed for and accounted for in the respective Volunteer Employee file. 

Inspection of equipment can be ordered by Command Staff at any time and must be complied 

with at the earliest possible time or suspension will be appropriate until the inspection can occur. 

 

YCFD may also take all action deemed appropriate to recover or protect its property. 
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705 Resignation: 

Effective Date: 3/14/17 

 

Resignation is a voluntary act initiated by the Volunteer Employee to terminate employment 

with YCFD. Although notice is not required, YCFD requests at least 2 weeks' written resignation 

notice from all volunteer / Volunteer Employees. 
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706 Drug Testing: 

Effective Date: 3/14/17 

 

YCFD is committed to providing a safe, efficient, and productive work environment for all 

Volunteer Employees. Using or being under the influence of drugs or alcohol on the job may 

pose serious safety and health risks. To help ensure a safe and healthful working environment, 

job applicants may be asked to provide body substance samples (such as urine and/or blood) to 

determine the illicit or illegal use of drugs and alcohol. 
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707 Progressive Disciplines: 

Effective Date: 3/14/17 

 

The purpose of this policy is to state YCFD's position on administering equitable and consistent 

discipline for unsatisfactory conduct in the workplace. The best disciplinary measure is the one 

that does not have to be enforced and comes from good leadership and fair supervision at all 

employment levels. 

 

YCFD's own best interest lies in ensuring fair treatment of all Volunteer Employees and in 

making certain that disciplinary actions are prompt, uniform, and impartial. The major purpose 

of any disciplinary action is to correct the problem, help the Volunteer Employee understand the 

consequences of the problem, prevent recurrence, and prepare the Volunteer Employee for 

satisfactory service in the future. 

 

Although employment with YCFD is based on mutual consent and both the Volunteer Employee 

and YCFD have the right to terminate employment at will, with or without cause or notice, 

YCFD may use progressive discipline with the discretion of the Fire Chief and/or the Fire 

Commissioner. 

 

Disciplinary action may call for any of four steps: 

• verbal warning  

• written warning  

• suspension or termination of employment -- depending on the severity of the problem and 

the       number of occurrences.  

• If more than six (6) months have passed since the last disciplinary action, the process will 

normally start over. 

 

There may be circumstances when one or more steps are bypassed with ratification of the Yermo 

CSD Board at the recommendation of the Fire Chief and/or the Fire Commissioner. 

• Assault 

• Insubordination 

• Theft 

• Destruction of YCFD and/or Yermo CSD property 

 

By using progressive discipline, we hope that most Volunteer Employee issues can be corrected 

at an early stage, benefiting both the Volunteer Employee and YCFD. 
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708 Response Availability: 

Effective Date: 3/14/17 

 

• If you are anticipating being out of the Yermo-Calico area for an extended period of time, 

notify your Captain or Command Staff member. 

• Be aware that if you are sick with the flu, cold, etc- “keep it to yourself”.  We don’t want 

it and will understand if you don’t respond to calls. 

• We understand that you can’t make all calls and all meetings.  But: 

• Lack of response to three trainings or three calls during a 30-day period will be grounds 

for suspension. 

• Training is important to you and your fellow fire fighter, so “train like your life depends 

on it”. 

• If you are excessively tired, sick or impaired: 

▪ You are jeopardizing yourself 

▪ You are jeopardizing your partner 

▪ Your family members want you around for a long time and so do we-

DON’T RISK IT. 
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709 Media/Press Policy: 

Effective Date: 3/14/17 

 

On fire scene media or press should be referred to the Incident Commander/Fire Chief and/or 

Fire Commissioner or designated Public Information Officer if at a Mass Casualty Incident 

(MCI). 

 

All other media requests will be forwarded to the General Manager/Secretary or the Yermo CSD 

Board President. 

 

The Public Information Officer (PIO) 

 

• The PIO is responsible for communicating with the public, media, and/or coordinating 

with other agencies, as necessary, with incident related information requirements.  

• The PIO is responsible for developing and releasing information about the incident to the 

news media, incident personnel, and other appropriate agencies and organizations.  

• Depending on the size or complexity of the incident, a lead PIO should be assigned for 

each incident and may have assistants, as necessary, including supporting PIOs 

representing other responding agencies or jurisdictions. 

• The PIO may be any designation member of the command staff for fire incidents 

• The PIO may be any designated elected/appointed official in a community emergency or 

MCI in the Yermo CSD Boundaries. 

• PIO must complete the following FEMA certifications: 

a. IS-29: Public Information Officer Awareness 

b. IS-42: Social Media in Emergency Management 

c. IS-20.17: Diversity Awareness Course 2017 
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801 Life-Threatening Illnesses in the Workplace: 

Effective Date: 3/14/17 

 

Volunteer Employees with life-threatening illnesses, such as cancer, and heart disease, often 

wish to continue their normal pursuits, including work, to the extent allowed by their condition. 

YCFD supports these endeavors if Volunteer Employees can meet acceptable performance 

standards. 

 

Medical information on individual Volunteer Employees is treated confidentially. YCFD will 

take reasonable precautions to protect such information from inappropriate disclosure. Command 

Staff and other Volunteer Employees have a responsibility to respect and maintain the 

confidentiality of Volunteer Employee medical information. Anyone inappropriately disclosing 

such information is subject to disciplinary action, up to and including termination of 

employment. 

 

Volunteer Employees with questions or concerns about life-threatening illnesses are encouraged 

to contact the Safety Officer for information and referral to appropriate services and resources. 
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802 Suggestion Program: 

Effective Date: 3/14/17 

 

As Volunteer Employees of YCFD, you can contribute to our future success and growth by 

submitting suggestions for practical work-improvement or cost-savings ideas. 

 

All Volunteer Employees are eligible to participate in the suggestion program. 

 

A suggestion is an idea that will benefit YCFD by solving a problem, reducing costs, improving 

operations or procedures, enhancing customer service, eliminating waste or spoilage, or making 

YCFD a better or safer place to work. Statements of problems without accompanying solutions, 

or recommendations concerning co-workers and management are not appropriate suggestions. 

 

All suggestions should contain a description of the problem or condition to be improved, a 

detailed explanation of the solution or improvement, and the reasons why it should be 

implemented. If you have questions or need advice about your idea, contact your supervisor for 

help. 

 

Submit suggestions to any Command Staff member and, after review, they will respond with a 

feasibility report back to the suggesting party. As soon as possible, you will be notified of the 

adoption or rejection of your suggestion. 

 

Special recognition will be given to Volunteer Employees who submit a suggestion that is 

implemented. 
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900 Command Staff Positions: 

Effective Date: 3/14/17 

Command Staff positions are as follows: 

• Fire Commissioner 

• Fire Chief  

• Assistant Fire Chief  

• Administrative Officer  

• Safety Officer  

• Captain 

 

Command Staff Job Descriptions: 

901 Fire Commissioner 

The Fire Commissioner is appointed by the Board of Directors. 

 

In the absence of the Fire Chief, the Fire Commissioner will act as the 

top supervisory position in the YCFD and has full supervisory and administrative authority. 

 

The Fire Commissioner works with the Fire Chief to develop policies and best practices and 

submit them to the Yermo CSD Board for ratification. These may include but are not limited to: 

a. Budget impacts 

b. Budget expenditures 

c. Grants and Equipment/Apparatus procurement.  

d. New Volunteer Employees 

e. Release of Volunteer Employees 

 

Responds to incidents and emergencies, directs operation as the situation dictates.  

 

Observes operation and performance of subordinates and recommends procedures, equipment 

and training required to improve District performance.  

 

Assists with the investigation of all suspicious fires or incidents to determine cause.  

 

Conducts periodic training in all functional areas and conducts drills and exercises to ascertain 

the proficiency and skill levels of all subordinates with the concurrence of the Fire Chief.  

 

Performs administrative duties as necessary to assist the Fire Chief to include but not limited to 

Fire Reports, Activity Reports, insures pre-fire plans are current and initiates changes, 

development of operation instructions and recommends changes.  

 

Directs subordinates in inspection, operations and operational maintenance of Fire District 

equipment and vehicles.  

 

Fire Commissioner provides a shared responsibility to coverage, week end duties, and coverage 

when the Fire Chief is out of the area.  Fire Commissioner must also be willing to alternate 

coverage to give relief to the Fire Chief.  

 

Representative Examples of Work  

Assist the Fire Chief in all fire suppression, inspection, and emergency medical call activities to 

ensure effective compliance with District policies and directives, directs company drills and 
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training duties ensuring that company efficiency are maintained at a uniform level throughout the 

shift.  

 

Assist the Fire Chief in all fire drills, classes in fire suppression or prevention, first aid, and 

related subjects, and mandates the plans and authorizes company training and pre-fire planning.  

Assist the Fire Chief in obtaining grants or funding separate of the funding provided by the 

Board of Directors. 

 

Assist the Fire Chief in signing off on all fire reports, records of shift activities, and oversight of 

discipline. The Fire Commissioner and the Fire Chief are the final review on all new application 

investigations.  The results of any new applicants are forwarded to the Yermo CSD Board of 

Directors for their ratification. 

 

Assigns related work as required.  

 

Job Qualifications: 

 

To be determined by the Board of Directors. 
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902 Fire Chief 

Prepares CSD presentations for Board Meetings or his designee.  Authorizes new policies and 

procedures to enhance the effective utilization of available resources.  

 

It shall be the duty of the fire chief to provide for the enforcement of all laws and of all 

ordinances of the CSD jurisdiction relating to fire limits and fire precautions and to public safety 

in case of fire or fire scare, not otherwise provided for by law.  

 

He shall have full power, control and command over all persons at fires, except police, and shall 

station the apparatus, and see to it that all persons belonging to the fire District perform the 

duties required of them by law and ordinance.  

It shall be the duty of the fire chief to direct at all fires all such measures as he shall deem 

advisable for the extinguishment and control of such fire. 

 

The fire chief, or his duly authorized representatives as may be in charge at the scene of a fire or 

other emergency involving the protection of life and/or property, is empowered to direct such 

operations as may be necessary to extinguish or control any suspected or reported fires, gas 

leaks, or other hazardous conditions or situations or to take any other action necessary in the 

reasonable performance of his duty.  

 

The fire official may prohibit any person, vehicle or object from approaching the scene and may 

remove or cause to be removed from the scene any person, vehicle or object which may impede 

or interfere with the operations of the fire District.  

 

The fire official may remove or cause to be removed any person, vehicle or object from 

hazardous areas. All persons ordered to leave a hazardous area shall do so immediately and shall 

not reenter the area until authorized to do so by the fire official. 

Strictly enforcing the rules and regulations of the District, the personnel policy as adopted 

by these regulations, and the provisions of this chapter;  

Causes all fires to be extinguished with the least possible danger to life and property and 

preventing unnecessary damage from fires;  

 

Responds to incidents and emergencies, directs operation as the situation dictates. Observes 

operation and performance of subordinates and recommends procedures, equipment and training 

required to improve District performance. Assists with the investigation of all suspicious fires or 

incidents to determine cause.  

 

Conducts periodic training in all functional areas and conducts drills and exercises to ascertain 

the proficiency and skill levels of all subordinates.  

 

Performs administrative duties to include but not limited to Fire Reports, Activity Reports, 

insures pre-fire plans are current and initiates changes, development of operation instructions and 

recommends changes.  

 

Directs subordinates in inspection, operations and operational maintenance of Fire District 

equipment and vehicles.  
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Provides a shared responsibility to coverage and week end duties, Incumbent must also be 

willing to alternate coverage to give relief to the Fire Chief.  

 

Representative Examples of Work  

Authorizes all fire suppression, inspection, and emergency medical call activities to ensure 

effective compliance with District policies and directives, directs company drills and training 

duties ensuring that company efficiency are maintained at a uniform level throughout the shift.  

 

Authorizes all fire drills, classes in fire suppression or prevention, first aid, and related subjects, 

and mandates the plans and authorizes company training and pre-fire planning.  

The Fire Chief is responsible to obtains grants or funding separate of the funding provided by the 

Board of Directors. 

 

Signs off on all fire reports and records of shift activities, and oversees discipline with the 

assistance of the Fire Commissioner. The Fire Commission and the Fire Chief is the final review 

on all new application investigations.  The results of any new applicants are forwarded to the 

Board of Directors for their ratification. 

The Fire Commissioner and the Fire Chief are responsible to investigate any removal of 

personnel and then the results are forwarded to the Board of Directors for ratification of the 

decision to dismiss. 

 

Assigns related work as required.  

 

Job Qualifications: 

To be determined by the Board of Directors. 
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903 Assistant Fire Chief 

This is a supervisory and administrative position; this position assists the Chief and functions as 

the Fire Chief during the absence of the Fire Chief and the Fire Commissioner.  

 

Prepares CSD presentations for Board Meetings.  Recommends new policies and procedures to 

enhance the effective utilization of available resources.  

 

Responds to incidents and emergencies, directs operation as the situation dictates. Observes 

operation and performance of subordinates and recommends procedures, equipment and training 

required to improve District performance. Assists with the investigation of all suspicious fires or 

incidents to determine cause.  

 

Conducts periodic training in all functional areas and conducts drills and exercises to ascertain 

the proficiency and skill levels of all subordinates.  

 

Performs administrative duties to include but not limited to Fire Reports, Activity Reports, 

insures pre-fire plans are current and initiates changes, development of operation instructions and 

recommends changes.  

 

Directs subordinates in inspection, operations and operational maintenance of Fire District 

equipment and vehicles.  

 

Assistant Fire Chief provides a shared responsibility to coverage, week end duties, and coverage 

when the Fire Chief and the Fire Commissioner are out of the area for meetings, etc.  Assistant 

Fire Chief must also be willing to alternate coverage to give relief to the Fire Chief and Fire 

Commissioner.  

 

Job Qualifications: 

Inter-Office memo generated by the Administrative Officer to request promotion. 

Recommendation by Fire Chief and Fire Commissioner. 

Interview for qualification to include: 

• Review of previous fire fighter or above experience. 

• Review of management experience. 

• Review of supervision experience. 

• Review of overall qualifications. 

• Review of previous training in supervision, management and firefighting. 

 

Proof of qualifications for Assistant Fire Chief: 

• Current California Driver’s license. 

• Current proof of automotive insurance. 

• Current First Aid/CPR/AED Card. 

• Current Firefighter 1 and Firefighter (can be waived with Fire Chief and/or Fire 

Commissioner Recommendation) 

• Ratification by the Board of Directors. 
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Representative Examples of Work  

Supervises and coordinates fire suppression, inspection, and emergency medical call activities to 

ensure effective compliance with District policies and directives, directs company drills and 

training duties ensuring that company efficiency is maintained at a uniform level throughout the 

shift.  

 

Supervises and participates in fire drills, supervises classes in fire suppression or prevention, first 

aid, and related subjects, and plans and conducts company training and pre-fire planning.  

 

Prepares fire reports and records of shift activities, maintains discipline, does new application 

investigations. 

 

Performs related work as required. 
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904 Administrative Officer: 

One of the most important functions within the Fire District is the administration of the 

documents to orderly, efficiently and professionally accomplish certain goals. 

 

Ensure accountability of necessary paperwork which is required by State, Federal and County 

required documentation. 

 

Properly document and maintain accurate records of vehicle / equipment repairs and on-going 

maintenance program and weekly inspections. 

 

Properly document and maintain accurate records of firefighter training, practical exercises and 

proficiency tests of Fire District personnel. 

 

Properly document and maintain accurate records of all property operated, owned and 

maintained by the Fire District. 

 

The operation of the Fire District is not just responding to fire and medical calls, training and 

addressing misc. calls.  The Fire District is also responsible to adhere to the requirements of the 

many legislative bodies. Most of these require reporting the Fire Districts action through certain 

procedures. 

 

The Administrative Officer will complete or review the completion of the following for 

accuracy: 

• NFERS reports 

• ICEMA reports 

• Fuel records for each individual vehicle 

 

Items which may require maintenance on an monthly, quarterly or annual basis: 

• Fire Extinguishers 

• BA tanks 

• Oxygen tanks 

 

Fire Department Records that include: 

• Fire District training records 

• Fire District personnel records (stored in Yermo CSD Office in care of the General 

Manager/Secretary) 

• Emergency notification information 

• Equipment check out sheet 

• Training certificates 

• Personnel roster with names, phone numbers, call signs and surrounding department 

information. 

• Key control 

• Fire District vehicle/equipment inventory 

• Fire District medical inventory records for proper reserve of medical supplies 

• All items purchased by the Fire District 



39 

 

905 Safety Officer: 

The Number One priority of the Yermo-Calico Fire District is the safety of our volunteer 

Employees.  

It is our belief that a complete and well run safety program, with full participation by Volunteer 

Employees and Command Staff will help prevent accidents and injury, and minimize the damage 

from these events when they cannot be prevented.  

 

It shall be the Policy of the Yermo-Calico Fire District to develop and maintain an efficient 

accident prevention and Safety Program for all members of the District.  

 

Components of the Program shall include:  

• Volunteer Employee Training  

• Volunteer Employee Orientation  

• Accident Prevention  

• Injury / Accident Reporting  

• Reporting of unsafe conditions  

• Handling of suggestions / complaints  

• Personal Protective Equipment  

• Safety inspections of apparatus and equipment  

• Hazard Communication Program  

 

It shall be the Policy of this District to designate a Safety Officer to oversee and coordinate all 

aspects of the Safety Program and to ensure its compliance with such law, rule or regulation as 

may apply.  

The Safety Officer shall ensure that complete records are kept regarding Volunteer Employee 

safety. These records shall include, but not be limited to, records of meetings, inspections, 

training, protective equipment, accidents and injuries. 

 

It shall be the Policy of this District to provide training for all Volunteer Employees in workplace 

safety, accident and injury prevention, and the use of sound safety practice and safe work habits. 

 

The Safety Officer shall be responsible for coordinating safety training of all personnel.  

 

It shall be the responsibility of everyone, to the best of their training and ability, to follow all 

safety procedures, rules and guidelines, and to practice safe work habits while on duty. 

 

It shall be the responsibility of each member of the Yermo-Calico Fire District to do everything 

in his or her power to ensure his own safety, and the safety of every other member of the District.  

 

All personnel should always strive to be in proper issued safety equipment and don’t hesitate to 

remind your fellow team member of the same.  
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906 Fire Captain 

This is a supervisory and administrative, firefighting and fire prevention position.  

The Captain supervises activities include, but are not limited to, fire suppression, emergency 

medical services, inspection programs, hydrant maintenance, as well as maintenance of all the 

apparatus, equipment, and fire station.  

 

The Captain ensures the firefighting readiness of all personnel and equipment on by personally, 

and through subordinate personnel, drilling and instructing personnel in firefighting, fire 

prevention, rescue techniques, District regulations and policies, or building inspection activities. 

Work may involve strenuous, physical exertion and elements of personal danger. While at the 

scene of an emergency, the Captain is responsible for the effective performance and operation of 

the firefighting personnel until relieved of command by a superior officer.  

 

While general and detailed guidelines and rules are issued by the Chief and the Fire 

Commissioner, the Captain is responsible for interpreting policies as they apply to circumstances 

occurring on the calls and ensuring that District rules and regulations are enforced uniformly. 

Work is evaluated in terms of command ability at the scene of fires, in firefighting readiness of 

the fire unit, the quality of fire prevention activities, the firefighting readiness of the fire unit, the 

quality of fire prevention activities, the continuing training activities, or the quality of company 

administration.  

 

Job Qualifications: 

Inter-Office memo generated by the Administrative Officer to request promotion. 

Recommendation by Fire Chief and Fire Commissioner. 

Interview for qualification to include: 

Review of previous fire fighter or above experience. 

Review of management experience. 

Review of supervision experience. 

Review of overall qualifications. 

Review of previous training in supervision, management and firefighting. 

 

Proof of qualifications for fire fighter: 

Current California Drivers license. 

Current proof of automotive insurance. 

Current First Aid card. 

Current CPR card. 

Current Firefighter 1 certification (can be waived with Fire Chief and/or Fire Commissioner 

Recommendation) 

Ratification by the Board of Directors. 

 

 

Representative Examples of Work  

Supervises and coordinates all fire suppression, inspection, and emergency medical shift 

activities to ensure effective compliance with District policies and directives, directs company 

drills and duties ensuring that company efficiency is maintained at a uniformed level throughout 

the calls.  

 

Supervises and or assists the Training officer and Safety Officer during the participation in fire 

drills, conducts classes in fire suppression or prevention, first aid, and related subjects, and plans 

and conducts station training and pre-fire planning in conjunction with the Training Officer.  
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Supervises and participates in the fire prevention inspection of churches, schools, hotels, 

theaters, hospitals, apartment buildings, public meeting places, and all other structures in which 

persons congregate from time to time, as well as commercial, mercantile, industrial, and 

premises where fire hazardous conditions may exist, whether publicly or privately owned.  

 

Collaborates with the Fire Chief, Fire Commissioner and/or Assistant Fire Chief in the 

interpretation of State codes and local ordinances with respect to fire prevention, inspection, and 

investigation requirements. Assists in the instruction of personnel, meets with groups of citizens 

to explain fire prevention programs.  

 

Prepares fire reports and records of shift activities, and maintains discipline and morale of all 

shift personnel.  

 

Performs related work as required.  
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907 Engineer 

This is general duty firefighting work.  

The Engineer occupying the positions of this District is responsible for the protection of life and 

property through the suppression and prevention of fires and in response to emergency aid calls.  

 

Major elements of the work include the participation in supervised drills, training in firefighting 

skills and rescue techniques, and participation in fire prevention activities.  

 

All Engineers in this District are expected to perform all firefighting tasks associated with fire 

suppression activities, to participate in responding to other emergency calls, and to perform fire 

prevention and public relations tasks, as assigned.  

 

Although Engineers on this District are expected to operate fire and emergency apparatus and 

associated equipment, at certain times they may be assigned additional responsibilities.  

 

Newly-appointed Engineers are required to go through a training program prior to permanent 

appointment to the position. Representative Examples of Work  

 

Drives and operates fire apparatus and pumps, as required. Lays and connects hose to hydrant, 

holds and directs fog or water stream, uses a variety of equipment and tools in extinguishing fires 

and responding to emergencies. Performs a variety of rescue duties, attends to the public under 

stress conditions, administers varying degrees of first aid to injured persons, removes trapped 

accident victims, and administers oxygen to victims as needed.  

 

Participates in fire drills and attends classes in firefighting, first aid, and related subjects.  

 

The Engineer is responsible for ensuring an adequate supply of water and pressure for 

extinguishing fires. He is responsible for the station, field and emergency operation and 

maintenance of a fire engine and water tender.  

 

Assumes responsibility for apparatus. He ensures the mechanical readiness of all apparatus and 

equipment.  

 

Supervises general maintenance work in hanging and drying hose, cleaning and maintaining 

apparatus and equipment, and maintaining the fire house and grounds.  

 

Job Qualifications: 

Inter-Office memo generated by the Administrative Officer to request promotion. 

• Recommendation by Fire Chief and Fire Commissioner. 

• Pass a driver course while demonstrating proper techniques or pass the SBSD EVOC 

course. 

• Pass an oral interview on pumping 

• Demonstrate pumping the particular vehicle 

• Demonstrate proper pump PSI  

• Demonstrate recognition of proper hand  

• Pass an oral interview on driving the vehicle 

• Code 3 driving 

• Vehicle inspection 

• Critical maintenance procedures ie; tire pressure, procedures relating to vehicles, etc. 
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Interview for qualification to include: 

• Review of previous fire fighter or above experience. 

• Review of training toward Engineer responsibilities. 

• Review of qualifications for Engineer. 

• Review of overall qualifications. 

• Review of previous training in firefighting. 

 

Proof of qualifications for fire fighter: 

• Current California Drivers license. 

• Current proof of automotive insurance. 

• Current First Aid card. 

• Current CPR card. 

• Current Firefighter 1 (can be waived with Fire Chief and/or Fire Commissioner 

Recommendation)  

• Ratification by the Board of Directors. 
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908 Driver / Operator: 

This is general duty firefighting work.  

 

The Driver / Operator occupying the positions of this District is responsible for the protection of 

life and property through the suppression and prevention of fires and in response to emergency 

aid calls.  

 

Major elements of the work include the participation in supervised drills, training in firefighting 

skills and rescue techniques, and participation in fire prevention activities.  

 

All Driver / Operator in this District are expected to perform all firefighting tasks associated with 

fire suppression activities, to participate in responding to other emergency calls, and to perform 

fire prevention and public relations tasks, as assigned.  

 

Although Driver / Operator on this District are expected to operate fire and emergency apparatus 

and associated equipment, at certain times they may be assigned additional responsibilities.  

 

Newly-appointed Driver / Operator are required to go through a training program prior to 

permanent appointment to the position. Representative Examples of Work  

 

Drives and operates fire apparatus and pumps, as required. Lays and connects hose to hydrant, 

holds and directs fog or water stream, uses a variety of equipment and tools in extinguishing fires 

and responding to emergencies. Performs a variety of rescue duties, attends to the public under 

stress conditions, administers varying degrees of first aid to injured persons, removes trapped 

accident victims, and administers oxygen to victims as needed.  

 

Participates in fire drills and attends classes in firefighting, first aid, and related subjects.  

 

The Driver / Operator is responsible for ensuring an adequate supply of water and pressure for 

extinguishing fires. He is responsible for the station, field and emergency operation and 

maintenance of a fire engine and water tender.  

 

Assumes responsibility for apparatus. He ensures the mechanical readiness of the apparatus and 

equipment.  

 

Supervises general maintenance work in hanging and drying hose, cleaning and maintaining 

apparatus and equipment, and maintaining the fire house and grounds.  

 

Job Qualifications: 

• Inter-Office memo generated by the Administrative Officer to request promotion. 

• Recommendation by Fire Chief and Fire Commissioner. 

• Pass a driver course while demonstrating proper techniques or pass the SBSD EVOC 

course. 

• Pass an oral interview on rescue operations 

• Pass an oral interview on driving the vehicle 

• Code 3 driving 

• Vehicle inspection 

• Critical maintenance procedures ie; tire pressure, procedures relating to vehicles, etc. 
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Interview for qualification to include: 

• Review of previous fire fighter or above experience. 

• Review of training toward Driver / Operator responsibilities. 

• Review of qualifications for Driver / Operator. 

• Review of overall qualifications. 

• Review of previous training in firefighting. 

 

Proof of qualifications for fire fighter: 

• Current California Drivers license. 

• Current proof of automotive insurance. 

• Current First Aid card. 

• Current CPR card. 

• Current Firefighter 1 (can be waived with Fire Chief and/or Fire Commissioner 

Recommendation) 

• Ratification by the Board of Directors. 
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909 Fire Fighter: 

This is general duty, firefighting work.  

 

The personnel occupying the positions of this classification are responsible for the protection of 

life and property through the suppression and prevention of fires and in response to emergency 

aid calls.  

 

Major elements of the work include the participation in supervised drill, training in firefighting 

skills and rescue techniques, participation in fire prevention activities, company inspection, pre-

fire planning, and fire hydrant testing and maintenance.  

 

All personnel in this class are expected to perform all firefighting tasks associated with fire 

suppression activities, to participate in responding to other emergency calls, and to perform fire 

prevention and public relations tasks, as assigned.  

 

All personnel in this class are expected to be able to operate fire and emergency apparatus and 

associated equipment, in the event of an emergency calling for the movement of equipment.  

 

A portion of each drill is spent in the maintenance and care of District apparatus, equipment, and 

buildings.  

 

At the scene of a fire emergency, firefighters perform under hazardous conditions involving 

smoke, heat, and cramped surroundings, generally requiring strenuous physical exertion. At the 

scene of an emergency, firefighters attend to the public under stress conditions in involving 

trauma, suffering, and personal tragedies.  

 

Newly-appointed firefighters are required to go through a training program through a mentor fire 

fighter. Firefighters may be assigned the responsibility for on-the-job training.  

 

Job Qualifications: 

The minimum qualifications for the Fire Fighter position which includes: 

• Complete a Yermo / Calico Fire District Application. 

• Be at least 18 years of age. 

• Possess a valid California Class C driver’s license (Class B with a minimum fire service 

endorsement required to drive apparatus over 26,000 lbs.).  May further require an air 

brake endorsement. 

• Proof of automotive insurance. 

• Possess no medical or physical disabilities that might impede your ability to perform 

firefighting and rescue functions. 

• Possess valid First Aid/CPR/AED Certification  

• Possess a DOT Hazardous Material Awareness certifications within the first year. 

 

Possess the following abilities: 

• Respond to emergency and non-emergency situations at all hours of the day and night. 

• Think clearly and decisively in stressful situations. 

• Carry out complex directions. 

• Work in hazardous and unfamiliar situations. 

• Wear protective clothing for extended periods of time, often in extreme weather 

conditions. 
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• Climb ladders. 

• Pull 45 pounds of dead weight at a distance of 100 feet.  

• Meet and maintain the physical standards required for fire and rescue work. 

• Learn modern structural and wild land fire suppression techniques. 

• Communicate effectively with the public, personnel from other agencies, and other 

volunteers. 

• Establish and maintain cooperative working relationships. 

 

Passing of application process to include application, interview with Fire Chief and Fire 

Commissioner, background check, proof of policy manual review and physical if necessary.  

• Interview for qualification to include: 

• Review of previous fire fighter or higher experience. 

• Review of overall qualifications. 

• Review of previous training in firefighting / medical aid response. 

• Certification as Firefighter 1 within 12 months of becoming a fire fighter. (can be waived 

with 

• Fire Chief and/or Fire Commissioner Recommendation) 

• Ratification by the Board of Directors. 

 

Representative Examples of Work: 

• As required, lays and connects hose to hydrant; holds nozzles and directs fog or water 

stream, uses a variety of equipment and tools in extinguishing fires and responding to 

emergencies.  

 

• Ventilates buildings, raises ladders and rescues occupants of buildings, operates power 

tools and equipment, provides emergency power and lighting, and removes excess water 

and debris.  

 

• Performs a variety of rescue duties, attends to the public under stress conditions, 

administers varying degrees of first aid to injured persons, removes trapped accident 

victims, and works as needed in emergency medical situations.  

 

• Participates in fire drills and attends classes in firefighting, EMT, and related subjects.  

 

• Assist in maintaining assigned fire apparatus and equipment in a state of readiness.  

 

• Performs general maintenance work in cleaning and drying hose, cleaning and 

maintaining apparatus and equipment, and maintaining the fire house and grounds.  

 

• Performs related work as required.  
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910 Fire Fighter Trainee: 

This is an entry level position that will be utilized for accepting an applicant and allowing them 

to work toward meeting the minimum qualifications for the Fire Fighter position.  The minimum 

qualifications for Fire Fighter must be met within six months or sooner.   

 

This is general duty, firefighting work conducted by an individual under the direct supervision of 

a firefighter mentor or firefighter designated by the Captain in charge of training or any designee 

of the Fire Chief, Fire Commissioner or Assistant Fire Chief.  

 

The personnel occupying the positions of this classification are responsible for the protection of 

life and property through the suppression and prevention of fires and in response to emergency 

aid calls.  

 

Major elements of the work include the participation in supervised drill, training in firefighting 

skills and rescue techniques, participation in fire prevention activities, company inspection, pre-

fire planning, and fire hydrant testing and maintenance.  

 

All personnel in this class are expected to perform all firefighting tasks associated with fire 

suppression activities, to participate in responding to other emergency calls, and to perform fire 

prevention and public relations tasks, ONLY when supervised by a mentor or command staff.  

 

All personnel in this class are expected to be able to operate fire and emergency apparatus and 

associated equipment, in the event of an emergency calling for the movement of equipment.  

 

A portion of each drill is spent in the maintenance and care of District apparatus, equipment, and 

buildings.  

 

At the scene of a fire emergency, firefighters perform under hazardous conditions involving 

smoke, heat, and cramped surroundings, generally requiring strenuous physical exertion. At the 

scene of an emergency, firefighters attend to the public under stress conditions in involving 

trauma, suffering, and personal tragedies.  

 

Newly-appointed firefighters are required to go through a training program through a mentor fire 

fighter. Firefighters may be assigned the responsibility for on-the-job training.  

 

Job Qualifications: 

• Complete a Yermo / Calico Fire District Application. 

• Be at least 18 years of age. 

• Proof of automotive insurance. 

• Possess approved automotive transportation 

• Passing of application process to include: 

• application 

• Interview with Fire Chief and Fire Commissioner 

• Interview for qualification to include: 

• Review of previous fire fighter or above experience. 

• Review of overall qualifications. 

• Review of previous training in firefighting 

• Background check,  

• proof of policy manual review  



49 

 

• Letter of Medical Release 

• Recommendation by Fire Chief and Fire Commissioner to the Board of Directors. 

• Ratification by the Board of Directors. 

 

Representative Examples of Work: 

• As a trainee, all of the following tasks are completed under the direct supervision of a fire 

fighter mentor, or individual specifically assigned by a Captain or higher: 

 

• Assists on medical scenes without any direct contact with a patient unless told to do so 

under direct supervision as specified above. 

 

• As required, lays and connects hose to hydrant; holds nozzles and directs fog or water 

stream, uses a variety of equipment and tools in extinguishing fires and responding to 

emergencies.  

 

• Ventilates buildings, raises ladders and rescues occupants of buildings, operates power 

tools and equipment, provides emergency power and lighting, and removes excess water 

and debris.  

 

• Performs a variety of rescue duties, attends to the public under stress conditions, 

administers varying degrees of first aid to injured persons, removes trapped accident 

victims, and works as needed in emergency medical situations.  

 

• Participates in fire drills and attends classes in firefighting, EMT, and related subjects.  

 

• Assist in maintaining assigned fire apparatus and equipment in a state of readiness.  

 

• Performs general maintenance work in cleaning and drying hose, cleaning and 

maintaining apparatus and equipment, and maintaining the fire house and grounds.  

 

• Performs related work as required.  
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Acknowledgement Form 

Effective Date: 3/14/17 

 

Volunteer Employee ACKNOWLEDGEMENT FORM 

 

 

The Volunteer Employee policy manual describes important information about YCFD, and I 

understand that I should consult my immediate supervisor regarding any questions not answered 

in the policy manual. I have entered my employment relationship with YCFD voluntarily and 

acknowledge that there is no specified length of employment. Accordingly, either I or YCFD can 

terminate the relationship at will, with or without cause, at any time, so long as there is no 

violation of applicable federal or state law. 

 

Since the information, policies, and benefits described here are necessarily subject to change, I 

acknowledge that revisions to the policy manual may occur, except to YCFD's policy of 

employment-at-will. All such changes will be communicated through official notices, and I 

understand that revised information may supersede, modify, or eliminate existing policies. Only 

the Yermo CSD Board can adopt any revisions to the policies in this policy manual. 

 

Furthermore, I acknowledge that this policy manual is neither a contract of employment nor a 

legal document. I have received the policy manual, and I understand that it is my responsibility 

to read and comply with the policies contained in this policy manual and any revisions made to 

it. 

 

 

 

 

 

VOLUNTEER EMPLOYEE 'S NAME (printed):  

 

_______________________________________________ 

 

 

VOLUNTEER EMPLOYEE 'S SIGNATURE:  

 

_________________________________________________ 

 

 

DATE: __________________________________ 

 

 

 

 

 

 


